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Sample Law Firm Sabbaticals Policy
1. Eligibility and Accrual

1.1 Eligibility.  A Partner is eligible to accrue sabbatical credits if he or she has been a member of the firm for at least six years (whether as an Associate or Partner) and has spent not less than two years as a partner, provided, that the Sabbatical Committee (the “Committee”) may waive this requirement in exceptional circumstances, provided, however, that in no event will a Partner who has been a member of the firm for less than two years be entitled to take a sabbatical.

1.2 Eligibility – Second and Subsequent Sabbaticals.  A Partner will not be permitted to take a second or subsequent sabbatical until at least six years have elapsed since such Partner’s previous sabbatical.
1.3 Accrual.  Sabbatical credits will accrue as follows: Partners will accrue sabbatical credits at the rate of one-half month for each year of service to the firm, up to a maximum of six months.  A Partner who has accrued six months of sabbatical time will not accrue further credits until he or she has used some or all of his or her existing accrual.

1.4 Limitations on Accrual.  Notwithstanding the foregoing, a Partner docketing less than 1500 hours of billable time in a compensation year will receive 50% of the sabbatical credit to which such Partner would otherwise be entitled, and a Partner docketing less than 1300 hours of billable time in a compensation year will receive no sabbatical credit for such year.

2. Length

2.1 A sabbatical must be at least three consecutive months in duration, and no more than six months in duration, provided, however, that in exceptional circumstances the Committee may approve a longer duration for long-term pursuits such as teaching posts.
3. Scheduling
3.1 Application.  A Partner wishing to take a sabbatical will submit his or her request to schedule a sabbatical to the Committee not more than three years and not less than eight months in advance of the anticipated start date for the sabbatical.  All sabbaticals must be approved in writing by the Committee.  Partners on sabbatical may engage in any activity consistent with the firm’s other written policies and with the Partner’s professional obligations.  Partners are encouraged to undertake activities which will promote individual rejuvenation and personal development and also inure to the collective benefit of the firm.
3.2 Committee Discretion.  The Committee shall have complete discretion, to be exercised reasonably, in scheduling sabbaticals, taking into account such factors as the economic effect on the firm, time previously spent by the relevant Partners on sabbatical, any previous deferrals or denials of sabbatical requests for a particular Partner, and the effect of any deferral or denial on particular sabbatical plans (e.g., plans which revolve around time-specific initiatives (such as teaching or in connection with particular events) will be given priority).  Partners who have spent less time on sabbatical will be given preference over those who have spent more time on sabbatical.  To the extent possible, the Committee will not deny a requested sabbatical if the result of such denial would be the loss of further accruals for such Partner.

3.3 Limitation.  No more than [x percent of all Partners][x Partners][x Partners within the same practice group] may be on sabbatical at the same time.

3.4 Contact Information.  A Partner on sabbatical will provide the Committee with reasonably detailed contact information prior to departure, and will update such information with the Committee to the extent reasonably practical while on sabbatical.

4. Compensation
4.1 Determined by Committee.  Compensation for Partners on sabbatical will be determined by the Committee.  Such compensation will be consistent with the historic level of compensation of the relevant Partner and the firm’s financial performance during the year of the sabbatical.

4.2 Limitation.  A Partner will not be entitled to receive compensation for any portion of a sabbatical after the initial six months of such sabbatical period.
4.3 Outside Income.  Partners on sabbatical will be entitled to earn and retain income from outside sources, provided, however, that any income earned in respect of the rendering of legal services (other than honorariums) will be remitted to the firm.
4.4 No Cash Value.  In no event will a Partner be entitled to any payment or other monetary consideration for unused or forfeited sabbatical time accrued, including upon termination of employment.

4.5 Repayment.  Any Partner who has taken a sabbatical within the twelve-month period prior to his or her departure from the firm for any reason (other than death or disability) shall reimburse the firm for the Partner’s income received during the sabbatical period. 
