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 is president of Frank Sanitate Associates in Santa 

Barbara, California, which he established in 1977. He and his fi rm 

develop and present transformational workshops for professionals. 

He has conducted his workshops in every state in the U.S. and every 

province in Canada -- teaching tens of thousands of lawyers, CPAs, 

CAs and other professionals. He has presented his premier workshop 

Time Mastery for Lawyers in 9 countries. In Australia his presenta-

tions cover every state except one.

He has published Don’t Go To Work Unless It’s Fun: State-of-the-

Heart Time Management and also Beyond Organized Religion; An 

Ex-Monk Revisits Life’s Basic Questions. He was previously a man-

ager at the American Institute of CPAs. He graduated from Catholic 

University of America, Cum Laude, with a BA in English. He has an 

MBA from Florida Atlantic University.

OBJECTIVES: 

This workshop will enable you to:

• Eliminate time stress

• Get over 100 practical ideas – at least one has to apply to you!

• Create a balance between your work life and personal life

• Work with greater productivity and satisfaction

TOPICS:

  1. Self-analysis: What happens to my time?

  2. Understanding how to change – and doing it!

  3. Work on what counts rather than what comes up

  4. Become accountable for your time

  5. Delegate – You can do it!

  6. Plan your life

  7. Plan your work

  8. Stop having your work encroach on your personal time

  9. Work your plan: Control interruptions

10. Manage the phone

11. Control addictive email behavior

12. Communicate proactively with clients and in the offi ce

13. Eliminate time waste in meetings

14. Pause for perspective, creativity and well-being

15. Get and stay in control of your work

16. Go home satisfi ed every day

17. Get and stay organized

18. Handle anxiety

19. Handle incompletion: Get things done

20. Handle procrastination 

21. Foster better time management for the whole offi ce

22. Convert intentions into action
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